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Plot Plan Submittal Requirements 

All items listed below must be shown to scale on the Plot Plans.  If not 

shown, your plans will not be accepted. 

• Three (3) complete sets of plans. Minimum sheet size 18” X 24”. See plot plan sample on back → 

• Vicinity map  

• Indicate job address, owner's name, address, phone number and designer's name, address and 
phone number.  

• Dimensions of all structures from property line and from each other. 

• Show the scale used. 

• Show the North arrow. 

• Plot plans must be clear and legible. Show the entire parcel regardless of size and show all 
property line dimensions. 

• Show the footprint of all existing and proposed structures to scale, and labeled as either “Existing” 
or “Proposed” (do not show “Future” structures). 

• Identify the use of each structure and include a summary/table of square footages. 

• Show site Utilities: Show the location of all existing and proposed electrical services (include service 
amperage). Indicate the location of the Electrical and Gas meter. 

• Indicate the required front, exterior side, interior side, and rear yard setbacks, and building 
setbacks. 

• Show the net area of parcel(s) (exclusive of road easements). 

• Indicate Assessor’s Parcel number(s) (APN) 

• Indicate the driveway(s) and parking areas, paving material and slope of driveway (percentage and 
direction). 

• Show the lot drainage pattern, show the top and toe of any slopes, Show the elevation at the top 
and the bottom of the slope.  Show vertical slope ratio (min 2’ horizontal  to 1’ vertical). 

• Show all existing easements, roads, streets, and alleys, including names and width of all easements 
adjacent to the property, Indicate centerline of all road easements and streets.    
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